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1. 3araabHi MOJI0KEeHHS

BupoOHnua mnpaktuka 3100yBadiB mepmioro  (0akalaBpChbKOr0) pPIBHS BHIIOL
OCBITU € 000OB’SI3KOBUM KOMITOHEHTOM OCBITHBO-TIPO(eCIMHOI mporpaMu Jjisi MiATOTOBKHU
daxiBIiiB 3a cnemniaibHicTIO 281 «[lyOmiyHe yrpaBiiHHS Ta aAMIHICTPYBaHHS» Ta HaOyTTs
HUMHU BIJIMOBIJTHUX KOMIIETEHTHOCTEH.

Memotro eupoonuuoi npakmuku € HaOyTTs CTyJACHTAaMU HABUYOK aHali3y
npo6JieM myOIIYHOTO yNpaBIiHHS, (OPMYITIOBAHHS BUCHOBKIB Ta pO3pOOKH PEeKOMEH Il
IIOJI0 X BUPILICHHS Ta MPUUHATTA BIAMOBIAHUX YIPABIIHCHKUX PIIICHb.

3aeo0annsn eupoOOHUYOT NPAKMUKU:

» OBOJIOJIIHHSI CHCTEMOIO YMiHb 1 HA0OYTTS HABHYOK IIOJI0 BUPIMICHHS THUIIOBUX 3aBJIaHb
BIIMOBIZTHO JI0 TMOCaJ, sIKi MOXe oOiiimaTu OakanaBp 3 MyOJIYHOIO yHpaBJIIHHA Ta
aAMIHICTPYBaHHS B Me€XKax YIPaBIIHCHKOI MISUIBHOCTI B OpraHi3alisix 1 yCTaHOBaX
JEpP>KaBHOTO Ta MICIIEBOTO PIBHIB, I'POMAaJICBKUX OO0’ €HAHHSIX Ta HEKOMEPIIHHUX
OpraHizarisx;

» O3HAMOMJICHHS 31 CTPYKTYpPOIO OpraHy ITyOJIidHOI BJIaJH, YCTAaHOBH YW OpraHizaiii,
GyHKIIOHATPHUMU O000B’SI3KaMM TMOCAJOBUX OCI0, a TakoX MeToJlaMu poOOTH
¢daxiBIiB Ha PI3HUX PIBHIAX YOPaBIIHHS B TMpoIECi 3IHCHEHHS OCHOBHUX BHJIB
TISITIBHOCTI;

» BUBYCHHS JIOCBiAYy poOOTH OpraHiB myONidHOI Biagu, 0OpaHUX 00’€KTOM IMPAKTHKH,
3100yTTA MPAKTHYHUX HABUYOK MISJIBHOCTI Yy ramy3l myOJiyHOro YNpaBiiHHA Ta
aJAMIHICTPYBaHHS;

» (GopMyBaHHSI Ta PO3BHTOK y CTYIEHTIB YMIHHS MpPUAMATH CaMOCTIMHO yMpaBIiHCHKI
pILIEHHS! B yMOBaX KOHKPETHOI CUTYalIlii.

Iicna ycniwnozo npoxoo0iceHna 3000yeay eunioi oceimu amoodice:

® [poaHaNI3yBaTH CTPYKTYpy Ta OCOOJMBOCTI (PYHKIIOHYBaHHS cdepu MyOIIYHOTO
YIOPABJIIHHS Ta aIMIHICTPYBaHHS

® pO3yMITH Ta BUKOPUCTOBYBAaTHM OCHOBHI HOPMATHMBHO-TIPABOBI aKTH Ta MOJIOXKEHHS
3aKOHOJIaBCTBA y c(epl myOaIyHOro YIpaBIiHHA Ta aAMIHICTPYBaHHS.

® 33aCTOCOBYBAaTM CTaHAAPTH, MPUHLUIKA Ta HOPMHU JISUIBHOCTI Yy cdepl MyOnidHOro
YIPAaBIIIHHS Ta aIMIHICTPYBaHHS.

® 3iiiCHIOBATH TOIIYK Ta aHali3yBaTH JlaHI CTAaTUCTUYHOI 3BITHOCTI, OOJIKY Ta
CrieliayIbHUX JOCTIHKEHDb Y TpodeciiiHiil AisIbHOCTI

Ilpozpamni pezyromamu, 00CAZHEHHA AKUX 3a0e3neuye 0CeImHill KOMROHEHm:

» 3HaTu CTPYKTYpy Ta 0COOIMBOCTI ()YHKIIIOHYBaHHs c(hepH MyOJidHOTO YIPaBIIiHHA Ta
aJAMIHICTpYBaHHSI.

» 3HaTW CTaHAapTH, MPUHIIMIIA Ta HOPMU AISUTBHOCTI ¥ cdepi myOaigHOTO YIpaBIiHHS Ta
aJAMIHICTpYBaHHSI.

» 3HaTH OCHOBHI HOPMATHMBHO-IIPABOBI aKTH Ta IOJIOKEHHS 3aKOHOAABCTBA y cdepi
myOJIIYHOTO YIIPABIIIHHS Ta aMIHICTPYBaHHSI.



» VYMiTH 3AiMCHIOBAaTH IMIOIIYK Ta Yy3arajJbHEHHS iH(OpMaIlii, poOWTH BUCHOBKH i
dbopmyroBaTH peKOMEHAIlT B MeXKaX CBOET KOMITETEHIT].
» BukopucToByBaTH JaHI CTATUCTUYHOI 3BITHOCTI, OOIIKY Ta CHEIiaIbHUX JTOCHTIIKEHb Y
npodeciiHii TiSIbHOCTI

3 yciX muTaHb Oprasizaiii, TPOBEACHHS 1 MNPOXOJKEHHS MNPAKTUKA HEOOX1THO
3BepTATHUCS Ha BUITycKarouy Kadeapy ynpasiinHs iMeHi Onera bananpbkoro.

CmyoeHmu npu npoxooXdceHHi npaKkmuxu 30008'13aHi.

- 70 TIOYaTKy NpakTUKU OJIepKaTH BiJ KEpIBHMKA MPaKTUKU Bia Kadeapu
KOHCYJIbTAI] moA0 OGOpMIICHHS BCIX HEOOXITHHX JOKYMEHTIB;

- CBOEYACHO NMPUOYTH Ha 0a3y MPaKTUKH;

- y TOBHOMY 00Cs31 BHKOHYBaTHM BCl 3aBAaHHsA, IiepeadaueHi Mporpamoro
MPAKTHKY 1 BKa31BKaMU ii KEP1BHUKIB;

- BUBYUTH 1 CYBOPO JOTPUMYBATHCh IPAaBHJI OXOPOHHU IIpalli, TEXHIKH OE3MEKH 1
BUPOOHMYO]T CaHITapii;

- HECTU BIAMOBIJAIBHICT, 32 BUKOHAaHY poOOOTY 1 JOCTOBIPHICTh BCIX JIaHHUX
HABEJICHUX Y 3BITI PO MPOXOKEHHSI BAPOOHUYOT TPAKTUKH;

- 3aBYAaCHO TMOJIaTH KEPIBHUKOBI BIiJl MIANPUEMCTBA HA Y3TOJKEHHS, MEPEBIPKY Ta
H1JIUC BIAMOBIIHO O()OPMIIEHHI 3BIT PO MPOXOIKEHHSI BUPOOHUYOI MPAKTHUKU;

- y BU3HaueHu# kadeaporo ynpasiiHHs iMeH1 Oiera bamanbkoro yac 3’ sBUTHCS IS
3aXMCTy CBOTO 3BITY MPO MPOXOKEHHSI BAPOOHUYOI MPAKTUKH.

2. Opranizauisi npoxoa:KeHHsI BUPOOHNYOT MPAKTHUKH

BupoOHnua mpakThKa CTYICHTIB IPOBOJUTHCS Ha 0a3ax, sKi BIAMOBIIAIOTH ILJISM,
3aBJaHHAM, 3MICTy MPAKTUKA. bazaMu pakTUKH MOXYTh OyTH OpraHU JEpP>KaBHOI BJIaJH
Ta MICIIEBOTO CaMOBpSAYBaHHS, AEp>KaBHI YCTaHOBM Ta OpraHizaiii, HiAIpUeEMCTBA
JIep>KaBHOI, MYHIIIMNAIBHOI, KOJEKTUBHOI (D)OPMH BJIACHOCTI Ta OpraHi3aliiiHO-TIPaBOBUX
dbopMm, fK1 € OPUANIHUMU 0CO0aMHU Ta 31MCHIOIOTh OJIMH YU JCKUJIbKA BUIIB €KOHOMIYHOT
nistbHOCTI 3a [epkaBHuUM KinacudikaTopoM BuAiB ekoHoMiuHOI aisibHOCTI JIK 009-2010
(mam — 6a3oBa opranxizauis). Lle moBuHH1 OyTH opraHi3ailii, SIKi 3aCTOCOBYIOTbh NEpPEIOBI
dbopmu Ta MeTOIM MyOJIIYHOTO yrpaBiiHHI. Bucokuii piBenb npodecionanizmy (axipiiiB
0a30BUX OpraHizailiii TOBUHEH 3a0e3MeuyBaTH MOKIIUBICTD CIIPUSHHSA 3/100yBadyaM BHIIOT
OCBITH y HaOyTTI podeciiHuX yMiHb Ta HaBUUOK. KpiM Toro, mrat oprasi3ailii mOBUHEH
OyTH YKOMIUIEKTOBaHMI BHCOKOKBai(ikoBaHUMHU (axXiBIIMU, 3JaTHUMU CTBOPUTHU
BIJIMOBITHI YMOBH CTYJIEHTaM B OTpUMaHHI Mpo(deCiifHINX HABUUOK.

CTyneHTH MOXYTb CaMOCTIHO BHUOWpAaTH MiCIle TPAKTUKU. 3 0azamMu MPaKTUKH
YHIBEPCUTET 3aBUYACHO YKJIAJa€ JIOTOBOPU MPO MPOXOKEHHS BUPOOHMYOT MPAKTHKU

CTYJICHTIB.

OpieHTOBHMIA nepestik 0a3 NIPAKTHKN HAaBEJICHO Ha
https://job.sumdu.edu.ua/pracevlashtuvannya-praktika ta wa caiiti kadeapu ymnpaBIiHHS
1IMEeH1 Ogera bamanpskoro

https://management.biem.sumdu.edu.ua/uk/navchannia/navchalno-metodychni-
materialy/praktyka-ta-pratsevlashtuvannia

[Tig yac mpakTUKK 32 KOKHUM CTYACHTOM 3aKpIIUTIOETHCA pobode MiClie B OAHOMY 3
OIAPO3AUTIB  MiJNPUEMCTBA, SIK€ TMOBMHHO BIANOBIOATH HAMpsMy 1HAMBIAYaJIbHOTO
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3aBJaHHS CTyJeHTa (modaTok A) Ta MOXJIMBOCTI 3AIHMCHEHHS KBali(hiKOBAHOIO
KEPIBHUIITBA HOTO POOOTOIO.

HaByanbHO-MeTOAMYHE KEPIBHUIITBO BHUPOOHUYOIO TMPAKTUKOIO 3TIMCHIOETHCS
kadeaporo ympasiinHsa imeHl Onera bamanpkoro. Kadenpa 3abesneuye opranizaiii i
CTYACHTIB-TIPAKTUKAHTIB MPOrpaMaMu MPAaKTUKHU, 3/11HCHIOE KOHTPOJb 332 OpraHi3ali€ro 1
MPOBEJCHHIM MPaKTUKU, TOTPUMaHHAM 11 TepMiHIB 1 3MicTy. be3nocepenne kepiBHUIITBO
MPAKTUKOIO Peasli3yeThCsl B 1HIMBITYyaTbHOMY MOPSIKY KEPIBHHUKOM BiJ] YHIBEPCUTETY-
BUKJIaladeM Kadeapu Ta KepiBHUKOM BiJ IMAMPHUEMCTBA-0a3H MPAKTHKH.

3. KepiBHMUTBO BUPOOHMYO0I0 MPAKTHKOKO

HaBuanbHO-METOUYHE KEPIBHUIITBO 1 BUKOHAHHS MPOTrpaMu BUPOOHUYOI MPAKTUKH
3a0e3neuyeThest Kageaporo ynpasiiHas imeH1 Onera bananbkoro.

J1o KepiBHUIITBA MPAKTUKOIO CTYJICHTIB 3JIy4al0ThCA JOCBIAUEHI BUKIaAa4dl Kadep,
Kl Opanu Oe3MOCepPe/IHI0 Yy4acTh y HaBYAIBHOMY IIPOIIECi, MO SKOMY IPOBOJIUTHCS
MpaKTUKA.

besnocepenne KepiBHUIITBO 3IIHCHIOETHCA KEPIBHUKOM — BHUKIagadeM Kadeapu
ynpasiiHHs iMeH1 Osera bananbkoro Ta KepiBHUKOM Bij IMANPUEMCTBA.

PoGoTa kepiBHUKa Bij Kadeapu BXOAUTH IO MEJAroriyHOr0 HaBAHTAXKEHHS, 0OCST
SIKOTO BU3HAYAETHCS 3T1HO 3 JIFOYMMU HOpMaTUBAMU.

Kepienuk npakxmuxu 6i0 Kagedpu:

- Tepel MOYaTKOM BHUPOOHUYOI MPAKTUKU MPOBOAMTH OPraHi3alliHO-METOAUYHY
KOHCYJIBTALIIIO JIe PO3’SICHIOE METy, 3ajayl, NporpaMmy, 3MICT 1 KaJleHAapHHil rpadik
MPOBENICHHS MPAKTUKH, MEPEeiK 1 MOPANOK YKJIaJaHHS HEOOXIMHUX I MPOXOJKEHHS
MPAKTUKH 1 3aXUCTY 3BITY JIOKYMEHTIB, 3HAHOMUTH 13 BUMOTaMH JI0 3BITIB Ta KpUTEPIIMU
iX OLIHKH, PO3/Ia€ HANIPABJICHHS HA IPAKTHUKY;

- JioroMarae o0partu i MpaBUILHO CPOPMYITIOBATH TEMY 1HAMBITYAILHOTO 3aBIaHHS;

- Hampamisie poOOTYy CTyACHTa, 3aJMIIAI0YM 33 HUM TIPaBO Ha IHINIATHBY 1
CaMOCTIMHICTh IPUUHSITTS PIIlICHb;

- PEKOMEHJY€ CTYJCHTY OCHOBHY 1 JIOJJaTKOBY JIITEpaTypy Ta iHIII JKepelia 3 TeMU
1HAMBITYaJIbHOTO 3aBJAAaHHS;

- TPOBOJUTH KOHCYJbTAIIl MO0 aHali3y TEOPETHUYHOI Ta METOAMYHOI JITEpaTypH,
BUOOpPY MeTO/11B 0OpOOKH 310paHuX AaHUX, Ta OQPOPMIICHHSI OTPUMAHUX PE3yJIbTaTIB;

- BU3HAYa€ TePMIHU BUKOHAHHS 1 0POPMIIEHHS 3BITY;

- TIepeBIpsi€ HaBECHI Yy 3BITaX Ta BUKOPHUCTAHI CTYACHTAMH Yy pO3paxyHKax Marepiaiu
BUPOOHMYOT MPAKTUKY;

- TIepeBips€ 3BIT MIAMUCAHUN CTYJACHTOM Ta KEPIBHUKOM MPAKTUKH BiJl OpraHi3allii Ta
y pasi SKIIO 3BIT BUKOHAHO Yy BIJIMOBIAHOCTI A0 BCTAHOBJIEHUX BUMOT JIOIyCKa€ HOTO 110
3axXUCTY;

- TPOBOJUTH 3aXUCT y BIAMOBIJHOCTI 13 BCTAHOBIEHUM TpaikoM Ta BHUCTABIISE
OLIIHKY;

- 32 BCTAHOBJICHOIO (POPMOIO CKJIAJa€ 3BIT 3a MIJCYMKaMH MPOBEACHHS BUPOOHUYOT
MPAKTUKH, BUCJIOBJIIOE 3ayBaXKEHHSI 1 MPOMO3MUIIT IIOAO BJAOCKOHAJIEHHS MPAKTUYHOI
MIJITOTOBKU CTYJICHTIB.



Kepisnuymeo npakmuxkoio 6 ycmanogi (opzanizauyii)

KepiBHUIITBO ~ BUPOOHWYOIO  MPAKTUKOK  3IIHCHIOIOTH  BHCOKOKBaTi(hiKOBaHI
CHEeIIAIICTH, 10 3aiMaroTh KEpiBHI Mocaiau (KEPIiBHUKW JIHIMHUX Ta (YyHKIIIOHAIBHUX
HiAPO3/IUTIB) B yCTaHOBI (opradizarlii), BA3HAYCHOMY I CTYJCHTa K 0a3a MPaKTHKH.
KepiBHUK mpakTUKH BiA opraHizallii MpU3HAYA€ThCS HAKa30M JUPEKTOpa MiANPUEMCTBA 1
HECe TMEpCOHANbHY BIAMOBIJAIBHICTh 3a OpraHizaiilo Ta TPOBEACHHS BUPOOHHYOI
IPAKTUKHU Y BIAMOBIAHOCTI 10 11 pob040i mporpamu.

Kepisnux npakmuxu 6io ycmanosu (opzanizauii):

- OpraHi3oBYy€ IPOBEJACHHS 000B'SI3KOBHX IHCTPYKTAXIB 3 OXOPOHH TIparli;

- 3a0e3nedye BUKOHAHHS CTyJCHTaMU MpaBUJl OE3MeKH Mpalli Ha KOKHOMY poOouomMy
MICII;

- 3HallOMHUTH CTYJICHTIB 3 OPraHi3alliifHOI0 CTPYKTYpPOIO OpraHizailii, BUOM poOIT 4u
IOCIYT, IO BHUKOHYE OpraHi3amis, OpraHi3ali€l0 TPYJOBOrO IMpoOLECy, OCHOBHUMH
€KOHOMIYHHMHU MOKa3HUKaMU;

- OpraHizoBye€ Il MPAKTHKaHTIB €KCKypcii B opraHizaiii, 3ycTpiul Ta Oecigu 3i
crenjajgicTaMu Ta KepiBHUKaMHU;

- 3a0e3nedye BUAUICHHS KO)KHOMY IPAKTUKAHTY MEBHOI AUITHKA poOOTH Ta poboye
MicIIe;

- CKJaJae JJIsl KOKHOTO cTyAeHTa rpadik podoTu;

- 3HAaHOMUTh CTYJEHTIB 3 OpraHi3ali€io poOOTH Ha KOHKPETHUX POOOUYUX MICISIX, HAaJla€e
JOTIOMOT'Y 3 TIPaBUJIBHOTO BHUKOHAHHS TMPAKTUKAHTAMH iXHIX (DYHKI[IOHAJIBHHMX 3a/1ad, 3
OCBOEHHS MPUHOMIB PaIliOHAIIBHOTO BUKOHAHHS TXHIX MalOyTHIX MOCaJ0OBUX 000B’SA3KiB;

- CTBOPIOE HEOOXiJIHI YMOBH [IJIi BUKOHAHHS CTYJIEHTaMH MPOTPaM MPAKTUKH;

- CTEeXWTh 32 HEMOKIIMBICTIO 3a]Ty4Y€HHS CTYACHTIB 70 POOIT 1[0 HE BIiJMOBIJAIOThH
mporpami MpPakTHUKKA Ta MalOyTHIN creriaabHOCTI.

- HaJa€ CTYJICHTaM MOXJHBICTh KOPHUCTYBATHCh O10J10TEKOI0 HOPMATHBHOIO Ta
IHIIIOIO JJOKYMEHTAII1€10, HEOOX1AHOO [ BUKOHAHHSI MPOTPaMU MTPAKTHUKH.

- TICJS 3aKIHYEHHS MPAKTUKU 3a HEOOXIMHOCTI JAa€ XapaKTEPUCTUKY Ha KOMXKHOIO
CTYACHTA-TIPaKTUKaHTa, B KOTPiii BKa3ye CTaBJIEHHS CTYACHTA 0 TOCTaBICHUX 3aBIaHb,
BYACHICTh Ta PETENbHICTb BUKOHAHHS JIOPYYEHb, JAMCLMILUIIHOBAHICTH, MiATOTOBJICHICTh
JUIL  CaMOCTIWHO1 JISUTBHOCTI, 0OCST OTpPUMaHUX 3HaHb Ta HABUYOK, SIKICTD
M1JITOTOBJICHOTO HUM 3BITY.

4. 3MiCT IPpAKTHUKH

Yacmuna 1. 3acanvha xapaxkmepucmuxa opeauizayii ma ii aominicmpamueHi
@DyHKYi.

Bupobnuya OakaiaBpchka MpakTUKa mependavdac O3HAHOMIICHHS 31 crenudikoro
JTISTBHOCTI  Opradizanii-0a3M  MNpaKTHUKWA:  OPraHi3alliiHOI0  CTPYKTYpPOIO, CTaHOM
VOPaBIIHHSA JiSUTHHICTIO 3arajoM, 30KpeMa OXapakTepu3yBaTH: CTaTyC Oprasi3aiii,
HOPMAaTUBHO-TIPABOBY 0a3y, IO PEryJiloe yTBOPEHHS Ta AiSUILHICTH OpraHizaiii-6a3u
MPAKTUKW;, TOBHOBXKEHHS Ta 3MICT MISUIBHOCTI OpraHizaiii: HamnpsMu JisUIbHOCTI,
GyHKINT, BUIM TOCIYT; CUCTEMY YIPaBJIIHHS OpraHi3alll€lo: opraHizalliiHy CTPYKTYpY,
byHKI[IOHAIBHE TPU3HAYEHHS OKPEMHUX CTPYKTYpHHMX MiAPO3JUIIB, 1X MpaBa,



BIIMOBIAIBHICTh, TOBHOBAXKEHHSI, XapaKTep perjaMeHTalli AisSJIbHOCTI  OKpeMHX
CITY>KOOBIIIB (KOHTPAKTH, TMOCAJOBI IHCTPYKIII TOIO);0praHi3aiito poOOTH KepiBHUKA
(opranizariis po604oro MicIis,IJIaHyBaHHSI pOOOTH, PEKUM POOOTH TOIIIO).

Yacmuna Il. /locrionuyvka uacmuna - CTYJSHT-TIPAKTUKAHT MAa€ OI[IHUTU SIKICTh
YIPaBIiHHSA Ta JOCSATHYTHX pPE3yJbTaTiB 32 OKPEeMHUMH (PYHKIIOHAIHLHUMH HaIlpsiMaMu
TisTEHOCTI 0a30BO1 OpraHi3arii:

1) naanoso-exonomiuni ma Qinancosi acnekmu yHKYiOHY8aHHSA OpeaHizayii:

v/ oprasizaiis IUIAHOBO-EKOHOMIYHOT MiSUTGHOCTI Ha IiNPHEMCTBI, aHai3 OCHOBHHX
(yHKIII, 1110 TOKJIaJeH] Ha TUIAHOBO-EKOHOMIUHY CITYXkO0Y, 11 B3a€MO3B’SI30K 3 1HIIUMHU
CTPYKTYPHUMHU TiAPO3ILJIaMHU B MIPOIIECi BUKOHAHHS (DYHKITIOHAJILHUX 3aBJ/IaHb;

v' omiHka gisuibHOCTI (iHAaHCOBOI CciyO0M a0o iHIIOI JIaHKM, Ha SKy IIOKJIAIEeHO
BUKOHAHHS 11 (YHKIIN: KUTBKICHUH 1 SKICHMM CKJana (axiBIliB, MEPEiK OCHOBHUX
GyHKIIIH Ta piBEHb iX peanizarlii.

v/ OlliHKa SKOCTI BHXIJHHX IPOAYKTIB POOOTH JaHOI CIy:KOM (aHaJiTHYHi, IIaHOBI,
KOHTPOJBHI (HhOpMH).

2) YNpasuinHs NepCoHAIOM:

v/ opranizamis poOOTH 3 MEPCOHAIOM B 0a30Bill oprauizamii, KiIbKICHHH Ta sAKiCHHN
CKJIaJ] KaJpoBOi1 CIIy>kOW; aHail3 HOPMATUBHUX JOKYMEHTIB, IO PErJIAMEHTYIOTh ii
pobOoTy (IMOJOXKEHHS MPO KaApPOBY CIyxkOy Ta IMOCAAOBI IHCTPYKIII MpalliBHUKIB
KaJpOBOi CITYy>XO0M);

v/ aHaJi3 MTaTHOrO PO3KJIaly IPAI[iBHHUKIB IIIIPHEMCTBA Ta CTPYKTYPH IEPCOHANy (3a
KaTeropisiMi, 3a pIBHEM OCBITH, 32 CTaTTIO, 32 BIKOM), BHBUYEHHS MPOLECIB PYXY
nepcoHany Ta pakTopiB INIMHHOCTI KaJIPiB;

v\ OmiHKa KaapoBOi MOJITHKM, $Ka [POBAJUTLCA HA IJNPUEMCTBI: ITiIBUIIEHHS
kBami(ikaiii TpariBHUKIB, aTeCTallisl Ta OIIHIOBAHHS MISUTBHOCTI, CHCTEMH OILIaTH
mpaili, yMOB TIpalleBJIalITyBaHHs Ta MPOCYBAHHS MO CITYKO1;

v/ peamizaiiii 3axoiiB IMOJ0 3MII[HEHHS 3TYPTOBAHOCTI TPYAOBOIO KOJIEKTHBY Ta
(dbopMyBaHHSI COLIATEHO-TICUXOJIOTTYHOTO KJIIMATY;

v/ aHaji3 oprasizaliifHO-IIPAaBOBMX 3acaj IisUIHOCTI CIIy’KO IEpCOHady Oprasisarii
LIUISIXOM O3HalloMJIeHHd 3 1i 1HGOpMalliiHUM, TEXHIYHUM, HOPMATUBHO-TIPABOBUM 1
IJIOBOJHUM 3a0€3IICUECHHSIM.

3) opeanizayis 0inosoocmsa:.

v/ BHBYEHHs iHCTPYKIIii 3 JIIOBOJACTBA OpraHisailii, HOMECHKIATYpH CIIPaB, alTOPHUTMY
peecTpallii Ta 001Ky JOKYMEHTIB, OpraHi3alliio JOKyMEHTOO0O0Iry;

v BHBYEHHs TPOUEIYpH 30epiraHHs IOKYMEHTIB B JEP)KaBHOMY apXiBi Ta TMOPSAKY
nepenayl Takux JOKYMEHTIB 10 apXiBY;

v\ IpakTHKa KOHTPOJIO 3a CBOEYACHUM DO3IIIAAOM i INPOXOKEHHAM JOKYMEHTIB B
oprasizariii;

v’ IpakTHKa 3a0e3leUeHHs JOTPUMAaHHS €IMHUX BUMOT IIOJ0 MiJATOTOBKU JOKYMEHTIB Ta
opranizailii po60TH 3 HUMH B YMOBAX €JICKTPOHHOTO JOKYMEHTOOOIrY.

4) inpopmayitino-komyHikayitine 3a0e3neuents ma 63aemMo0isi 3 2POMAOCLKICIIO

v/ amani3 crad iHdopMauiiHOro 3a0e3edYeHHs: opradisauii B 3aJI€KHOCTI BiJ HAagABHOCTI
NaKkeTy HOPMAaTUBHO-TIPABOBUX aKTiB, y TOMY YMCII ¥ JIOKaJbHUX, IO PETYJIOIOThH
IPOLIECH OJICPKAHHS, ONPALFOBAHHSI, BUKOPUCTAHHS Ta PO3MOBCIOKEHHS 1H(GOpMAILIii;

v’ apamiz iHdopMamiiHOI CHUCTEMH Oprafi3aiii: OCHOBHI €JIEMEHTH IIPOrPAMHHUX
MPOJIYKTIB Ta yIPABIIHCHKUX (DYHKIIIH, SIK1 aBTOMATU3y€E CUCTEMA;



JOCITDKEHHS TIPOIIEAYPH €JIEKTPOHHOTO IOCTYIY J10 IMyOiuHoi iHhopMaIlii;

aHaji3 0COOIMBOCTI Mepediry MpoIeciB BIPOBAIKEHHS €JICKTPOHHOTO BPSITyBaHHS Ta

BU3HAYCHHS MPOOIIEeM;

v\ anami3 34idCHEHHS 3B’SI3KIB 3 TPOMAJCHKICTIO a00 3alydeHHs 30BHILIHIX
KOHCYJIBTAHTIB 1 JJI IKUX IIUICH;

v’ aHami3 (GOpM KOMYHIKaTHBHHX KOHTAKTiB 3 TPOMAJCHKICTIO B IIOJCHHIM MPaKTHII, a
TaKOX JISUTBHICTB 31 30€peKeHHs pemyTallii opraHi3artii.

Yacmuna Ill. Dopmynosanns 6UCHOBKI6 ma BUPOOIEHHS peKoMeHOayil TIOo0
BUDIIICHHS KOHKPETHUX TMPUKIAAHUX TpobdieM, ski Oylo BHUSABIEHO B MPOIEC]
MIPOXOKEHHS BUPOOHNYO1T TTPAKTHUKH.

3a5e’)KHO BIJI HAYKOBHX IHTEPECIB CTYJIEHTa 1€ MOXYTh OyTH KOHKpPETHI Ta
OoOTpyHTOBaHI MPOIO3UII II0JI0 YAOCKOHAJIECHHS OKPEMOI'o HampsMy (HampsMmiB) poOOTH
opraHizaiii a0o0 BIPOBAPKCHHS II€BHOTO HOBOBBeJICHHSA (iHHOBaIli). Po3poOka
MPOMO3UIII  Mae TPYHTYBATHCS Ha BHUSBICHHUX HEAOJIKax opraHizamii podotu
MIIPUEMCTBA, HASBHUX pe3epBax il YJOCKOHAJICHHS, BUBYEHHI BITYM3HSHOTO U
3apyO1KHOTO JOCBIAY KpaluX MIANPUEMCTB aHAJOTIYHOTO Ta CIHOPITHEHUX MPOdiIiB
TISUTBHOCTI.

AN

5. InpuBinyanbHe 3aBIaHHS

3a 3MICTOM Tema IHAMBIAYaJbHOTO 3aBJaHHA I[IOBMHHA BIJINOBIJATA HANpsIMY
cneniaibHoCTl L, IlyOniyHe ympaBiliHHS Ta aJAMIHICTPYBAaHHS , BPaXOBYBAaTU MOKJIMBICTb
300py JaHMX B Oprasizamii Ta MHOJAJbIIOTO iX BUKOPUCTAHHA MJIs HAyKOBOi poOOTH
CTYACHTIB, MOIJIMOJIEHOTO BUBYEHHS OKPEMHUX AaclEKTIB OpraHi3aliiiHO-ynpaBiIiHCHKOT
JISUTBHOCTI Y BIAMOBITHOCTI 13 MallOyTHBOIO CHEliani3alli€to, MiArOTOBKM 1 BUKOHAHHS
KypCOBHUX poOIT a TaKOX BUITYCKHO1 KBami(pikaiiitHoi poOoTH OakanaBpa.

Tema 1HAMBIAYaqbHOTO 3aBJaHHA BUOUpPAETHCS OE3MOCEPETHBO  CTYICHTOM,
Y3TOJKYEThCSI 3 KEPIBHUKOM TMPAKTUKW BiJl OpraHizailii Ta 3aTBEPIKYEThCS KEPIBHUKOM
MPaKTUKH Bij Kadenpu.

[HauBigyanbHe 3aBJaHHA BUPOOHWYOI MPAKTUKH JJIA CTYJEHTIB, SIKI HABYAIOTHCA 32
NOTIUOJICHOI0  IHJMBIAYyaJIbHOK  CHELIali3alli€l0  3a IIJILOBUMH  KOHTpPakTaMu 3
NiIpUeEMCTBAMU  (OpraHizalisiMi), (QOpPMYJIIOIOTBCS 3 ypaxyBaHHS OCOOJMBOCTEU
cnemiamzanii. Y 1poMy BHUMNaAKy poOoya TMporpaMa NPAKTUKUA Y3TOIKYEThCS 3
BUITYCKAIOYOI0 Kadeaporo 1HAUBIIyaIbHO.

VY BuUNaAKy, KOJuM Ha po3poOKy KOHKPETHOI TEMU Ha OJHOMY MIANPUEMCTBI (0a3i
MPAKTUKH ) TPETCHIYIOTh KIJIbKa CTY/ICHTIB, 3aKPIIJICHHS TEMU 3I1IMCHIOETHCS KEPIBHUKOM
MPaKTUKU BiJl Kadeapw 3 ypaxyBaHHSIM MOMIJIMBOCTI 1i BHKOHaHHS B yMOBaX pI3HUX
opraHizamiii (ycTaHoOB) 1 MIAPO3IIIB, CTYNEHS MIATOTOBKU, [IJOBUX SKOCTEH 1
nependavyBaHoi cepu TisITLHOCTI CTYIEHTA.

6. PexomeHng0oBaHa po0o4a mporpamMa BUPOOHMYOI MPAKTUKH

Ha npakTuiii pekoMeHAYyeThCs AOTPUMYBATUCS HABEJIEHO! HIDKYE MIPOrpamu Jid
1010 TTPOXO/KEHHS BUPOOHUYOT TPAKTUKHU (7UB. Ta0. 1).

3 noyaTky BUPOOHHYOI MPAKTUKHU CTYJEHT MOBUHEH MPOUTH 1HCTPYKTaX 13 TEXHIKH
0e3MeKr, 03HAMOMUTHCS 3 BUPOOHHUOIO 1 OpraHi3aIliiHO CTPYKTYPOIO MiANMPUEMCTBA,



O3HaifoMIIEHHS 3 OPTaHi3aIlifHOI0 CTPYKTYPOIO YIPaBIiHHS MiAMPUEMCTBOM IOJISTAE
y BHUBUEHHI XapakTepy po0OoTu, (yHKIINA jenapTaMeHTy (BIAIIIY) YOpaBiIiHHS Ta ix
B32€MO3B'SI3KIB.

[limx dYac mnpakTUKH HEOOXITHO CaMOCTIHHO BUKOHYBaTH Psii 3aBllaHb, 110
PO3PI3HSIOTHCS 32 MICIEM MPOXOKEHHS MPAKTUKH 1 BUIOM POOIT.

3micT pobiT Oe3mocepeqHbO 3aJCKUTH B TEMU IHAWBIMTYyaIBHOTO 3aBAaHHS. BiH
MO’KE 3MIHIOBAaTHCS 3a Y3TO/UKCHHSIM 13 KEpIBHHUKAMHU TPAKTUKH BiJ YHIBEPCUTETY 1
oprasizaiiii.

OOpoOka oOTpUMaHMX MaTrepialdiB MOXKe 3IHCHIOBATHUCS SK TPagUIliHHAMU
npuiioMaMu E€KOHOMIYHOTO aHami3y, TaK 1 CY4aCHUMH EKOHOMIKO-MaTeMaTHIHUMHU
3acobamu 3 3acrocyBaHHsSIM EOM. [Ins okpemuXx po3auliB MOXKYTh OYyTH BHUKOPHCTaHI
nporpaMu  pillIeHHS 3a7ad  KOPEJSIIMHOTO 1 pPEerpecMBHOTO aHamily, JiHIHHOTO
porpamMyBaHHs, KOPOTKOCTPOKOBOT'O MPOTHO3YBAHHSI.

7. Pexomenaauii moao 300py ingopmauii

[lin vac npoxomKeHHS BUPOOHMYOI MPAKTHKU CTYJIEHTY HEOOXIAHO YHHUKATH
0€3CMCTEMHOT0 HAaKONMMYEHHS MaTepialliB JiJIs HamucaHHA 3BiTYy. [IparHeHHs maTu komii
psIy JOKYMEHTIB, IJIAHIB, 3BITIB, TAOJHIlh, MOSCHIOBAJIBHUX 3aMHUCOK 1 T. J., BBOXalOUH,
0 4yuM Outblie Oyne TakuxX AaHUX, TUM B OUIBIIIN Mipl OynyTh 3a0e3nedeHi HeoOXI1aH1
JUTSl BAKOHAHHS 1HAMBIAYaJbHOTO 3aBJaHHs MaTepiayid, € TOMUIKOBUM, OCKUIBKU BEJE 10
TOTO, IO MICJS 3aKIHYEHHS TPAKTUKU y CTYACHTa 3aJMINAEThCA 0arato HEBUPIIICHUX
MUTaHb.

TinbKM BUKOHYHOYHM pPOOOTY BIJMOBIAHO JO KOHKPETHOTO 3aBJaHHS KEpIBHUKA
MPAKTUKH, SIKAWA CHPSMOBYE MiSUTBHICTh CTYJIEHTa B BIAMOBITHOCTI 3 TEMOI MOTO
IHIMBIAYaJIbHOTO 3aBAaHHSA, CTYJASHT MOJKE IIOCIITOBHO BHMBYUTH 1 IpoaHaji3yBaTH
YUHHICTh BCIX MOB'SI3aHUX 3 HOTO JOCIIIPKEHHSIM MOKAa3HUKIB, X B3a€MO3B'SA30K, 3pO0OUTH
BUCHOBKH, PO3POOUTH 1 3aIPONOHYBATH HEOOX1/IHI 3aX0/IU 100 MOJIMIICHHS MOKa3HUKIB
poOoTHu oprauizaiii. TiIbKK B Mpouecl Takoi poOOTH HAKOMUYYIOTHCS SIKICHI Marepiaii.
3po3ymino, 1o JUIs CreliaibHUX JO0CIIPKEHb TOBUHEH BIJBOJUTHCS BIJMOBIAHUI Yac, a
OCHOBHY YaCTHHY MOT0O CTYJIEHT TOBMHEH BIJBECTH POOOTI O€31m0ocepeIHhO B OpraHizallii.

Buxoasum 3 mporo, CTyJeHTaM PEKOMEHAYETHCA B yCIX MOXJIMBUX BHUIAAKAX HE
OOMEXyBaTUCS OTPUMAHHSIM TOTOBUX MarepiajiB, a CaMUM MPOBOJUTH HEOOXiTHI
JOCIIIJKEHHST 3a JOTIOMOTOI0 XPOHOMETpaxy, (ororpadiii pobodoro mHA Ta IHIIUX
3ac00iB BHBYEHHsSI pOOOYMX MICIlb 1 BHTpAT poOouoro uacy. [ns 3’sicyBaHHS BTpar
po0OOYOro Yacy peKOMEHAYETHCSI TPOBOJIUTH HE MEHIIE TPhoxX (oTorpadyBaHb poOOYOTro
nHs (HA TIOYaTKY, B CEPEIMHI 1 B KiHII), 10 3a0e31neuye HalOIbIT TpaBUIbHI BUCHOBKH.

[Tpu anasmi3i TEXHIKK 1 TEXHOJIOTII Ta JUIsi PO3POOKH OpraHi3aIlifHO-TEXHOIOTIYHUX
3aXOMIB CTYACHTY HEOOXIHO JaTH ONHUC ICHYIOYOTO BapiaHTa 1 HAMITUTH [UISIXA
BJIOCKOHAJICHHS.

Cnipg mam’statv, WO TMIiCAsS 3aKIHYEHHS MPaKTUKU CKOpIille BChOTO He Oyne
MO>KJIMBOCTI JJOJIATKOBO OTPUMATH HEOOX1/IHY 1H(GOpMAITi0 Ha T1IIPHUEMCTBI.

8. Bumoru /10 3BiTy 3 BUPOOHHMYOI MPAKTUKH



[lo 3akiHYEHHIO TPaKTUKU CTYACHT CKJaJa€ MHCbMOBHUHM 3BIT 1 37a€ HOro Ha
NepeBipKy KEpiBHUKY MpPaKTHKUA BiJl OpraHizaii, a IMOTIM KEpIBHUKY MPAKTUKU BIJ
Kadeapu.

3BIT MPO NPOXOJKEHHS BUPOOHUYOI MPAKTHKUA MOBUHEH MaTH YITKY CTPYKTYpY,
JOTIYHY TIOCTIIOBHICTh 1 KOHKPETHICTh BHKIJIAJIEHHS Marepialy, MepeKOHIUBICTh
apryMeHTallli, J0Ka30BiCTb BUCHOBKIB 1 OOTPYHTOBaHICTh pEKOMEHIAIIIH.

O6csr 3BiTy — 20-30 cTopiHOk (0€3 1oAaTKiB).

3micm ma cmpyKkmypa 36imy

3BIT TOBUHEH CKJIAJAETHCS 13 TAKUX EJICMEHTIB:

- MUmMyIbHO20 apKywa, SIKuid oOpMITIOIOTh Ha CTaHAAPTHOMY OJIaHKY K TMOKa3aHO y
nonatky b, Ha TUTyIbHOMY apkylli 0OOB’SI3KOBO CTaBUTHLCS IeYaTKa MiANPUEMCTBA, Ha
SAKOMY OyJI0 MPONAEHO MPAKTUKY, & TAKOXK MIAMKUCH CTYJCHTa Ta KEPIBHUKIB;

- iHOUBIOyanbHo20 3a80anHs (0odamok b);,

- 3micmy,

- ecmyny (1cropinka);

- nepuiozo po3oiny (10 20 % 3araibHOTO 00CIATY POOOTH);

- Opyzo20 po3diny (10 40 % 3aranbHOrO 00CATY POOOTH);

- mpemvo2o po30iny (10 40 % 3aranbHOrO 00CATY pOOOTH);
- sucnoskis (1-2 CTopiHkn);

- CNUCKY BUKOPUCTNAHUX Odiceper,

- 0o0amkig (y pa3l HeOOX1AHOCT1).

KoeH 13 po3/11iB Ma€ MICTUTH MiAPO3UHd (MiHIMaJIbHA KIJTBKICTh — 2, MaKCUMaJlbHa
- 5). KoxeH miipo3/1i1 MOBUHEH BiJIOBIIATH YaCTHHAM 3MICTy MPAKTUKK (B 11. 4).

V' eucnoskax ctucno GOpMyIIOIOTHCS OCHOBHI pE3ydabTaTH, MPOXOJKEHHSI
BUPOOHMUYOT MPAKTUKHU, BKA3YETHCS MOBHOTA Ta CTYMiHb CHPAIbOBAHOCTI MUTaHb
1HIWBI1yaJIbHOTO 3aBJaHHs, MPaKTUYHI peKOMEeH Al Mo 0 BUPIIICHHS BUSIBICHUX
npoOJsieM Ta iX eKOHOMIYHa €()EKTUBHICTb.

Cnucok euxopucmaHux O0xcepei TIOBUHEH MICTUTH He MeHie 20 mkepen, Ha sKi y
TEKCT1 MOBUHHI OyTH TTOCHUJIaHHS.

Jlooamku

VY nopaTkax BMINIYIOTh MaTepiall, SKUM:

- € HEOOX1THUM JIJIs TIOBHOTH 3BITY, aji€ BHECEHHS MOT0 10 OCHOBHOI YaCTUHH MOXKE
3MIHUTH BIOPSJIKOBAHICTH i JIOT1YHE CIPUHHATTS MOAAHOI 1HPOpMaIlii;

- HE MOe OyTH IMOCIII0BHO PO3MIILEHUHN Y 3BITI Yepe3 BEJIUKHUI 00csr abo crnocoou
BIJITBOPEHHS;

VY nonatku MOXKyTh OyTH BHECEHI:

- TIOJATKOBI irocTpartiii abo Tabuili;

- MaTepianm, sSKi 4epe3 BeIUKHil 00csr, cnenudiky BUkiaaeHHs abo gopMy mogaHHs
HE MOXYTh OyTHM BHECEHI J0 OCHOBHOI 4YacTHHHM (opuriHamu Qortorpadiii, mpomixHi
J0Ka3u, GopMyIH, pO3PAXyHKH; IHCTPYKIii, METOAUKH, OMKUC KOMI'TOTEPHUX MPOTPaMm).

Odopmnenna nocunans



[Ipy HamucaHHI 3BITY CTYJIEHT MOBMHEH MOCHJIATUCA Ha JpKepelna, Marepiaiu ado
OKpeMi pe3yJbTaTh 3 SKUX HaBOASATHCS B poOOTI, a00 Ha 1/esIX 1 BUCHOBKax SKHX
PO3pOOIIOIOTECS MPOOJIEMHU, 3aBlIaHHS, MUTAHHS, BUBYCHHIO SIKMX MpPHUCBsSYeHa poOOTa.
Taki mocunaHHSA JalOTh 3MOTY BIJIIYKAaTH JOKYMEHTH, IIEPEBIPUTH JOCTOBIPHICTH
BIJIOMOCTEH MpO LMUTYBaHHS JOKYMEHTa, 3a0e3MedyroTh HEOOXiaHy iH(opMalliio mpo
HBOTO, JIONIOMAraroTh 3'SCYyBaTH UOTO 3MICT, MOBY TEKCTY, OOCHT.

CryneHT Moxe o0paTu 00uH i3 éapianmis opopMICHHS OCUIIaHb B KBaJi(iKaIiiHIi
pobori:

1) ohopMIIeHHS MOCHIIaHb B TEKCTI Ha JKEpesa 3a3HadyaTd MOPSIKOBUM HOMEPOM 3a
MIEPEIIKOM MOCUJIaHb (CIIUCKOM BHUKOPUCTAHMX JIKEPEN), BUAUICHUM JIBOMa KBaJpaTHUMU
JyKKaMU, HapuKiaj, «... y mpausx [1-7]...».

[Tpu 11bOMyY caM CIUCOK BUKOPUCTAHUX JKeped PopMyeThCs 3a andaBiToOM.

Konu BHUKOpPUCTOBYIOTH BIJIOMOCTI, MaTepiaiii 3 MoOHorpadiii, OrJISI0BUX CTaTei,
IHITUX JIKEpENT 3 BEJIMKOK KUIBKICTIO CTOPIHOK, TOJII B TMOCHJIAHHI HEOOXIJHO TOYHO
BKa3aTU HOMEPH CTOPIHOK, LIIOCTpallii, Tabauib, popmys 3 IKepena, Ha IKe € TOCUIIaHHS
B pOOOTI.

Ilpuknao: Lumama 6 mexcmi: «... HE3BAXKAIOYM Ha MPIOPUTETHE 3HAYCHHS MOBHHX
KaHalIB 3B'A3Ky MDK JUJIOBUMH TapTHEpaMu, HI B SKOMY pa3i HE MOXHaA ITHOpPYBaTH
HANOUIBIN KaHAIH NepeaaBanus iHpopmMarti» [6, c. 29].

Bionogionuii onuc y nepeniky nocunanv: 6. €BrymeBcbkuii B. A. OcHoBu
KOPIIOPAaTUBHOI'O YIpaBIiHHA : HaB4. mocid. / B. A. €BrymeBchkuil. — KuiB : 3HaHHS-
[Ipec, 2002. — 317 c.

2) odpopmruenus B APA style, mo moxua pobutu 3a mpornomoroto Google Academy
tools (puc. 3.3).

Ilpuxnao nocunauns 6 mexkcmi:

Lumama 6 mexcmi: «... Ak Bkazye ekcrnept (Mennpik, 2010), y CrnoBayunai MO3
npuiiMae pillieHHs MO0 PIBHS BIAIIKOIYBaHHS BHUTPAT Ha JIIKAPCHKI 3aCO0M MPOTITOM
JIKYBaHHS.

Bionosionuii onuc y nepeniky nocunams:

6. Menapik, O. (2010). IlepcriekTHBH BUKOPUCTAHHS OIIHKK MEIUYHHUX TEXHOJIOTIH B
VYkpaini. JlocBia mpoBigHUX KpaiH CBITY. Ykpaincorutl meduunuti waconuc, (6), 15-17.
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Puc. 3.3. [Ipuxmanu nuTyBaHHS HAyKOBHX cTarei (BuokpemiieHo APA style)

JInst miATBEpIKEHHSI BIACHUX apTryMEHTIB MOCWIAHHSIM Ha aBTOPHUTETHE JIKEPEIIO
a00 11 KpUTUYHOTO aHaI13y TOrO UM 1HIIOTO APYKOBAHOTO TBOPY CJIIJl HABOJUTHU LIUTATH.
HaykoBuii etuker mnotpedye TOYHOrO BIATBOPEHHS IIUTOBAHOTO TEKCTY, OCKILIbKHU
HallMEHILE CKOPOYEHHS HAaBEJCHOIO BUTATY MOXE CIOTBOPUTH 3MICT, 3aKJIaJCHUN
aBTOPOM.

3aranpHl BUMOTH /10 HUTYBaHHS TaKi:

a) TEKCT IUTaTH TOYMHAETHCA 1 3aKIHYYETHCS JIallKaMW Ta HABOAMUTHCS B TIH
rpamMaTuuHiid Gopmi, B SKiil BIH NOJAHUNA y JKepeni, 31 30€peKeHHSIM 0COOJIMBOCTEN
aBTOPCHKOT0 HAITMCAHHS;

0) LUTYBaHHS MOBMHHO OyTH MOBHUM, 0€3 JOBUILHOIO CKOPOYEHHS aBTOPCHKOIO
TEKCTy Ta 0e€3 mepekpyueHb AymMoK aBTopa. I[lpomyck ciiB, peueHb, 16 ab3amiB mnpu
LIUTYBaHHI JOMYCKA€TbCS 0€3 MEePEeKPyUYEeHHsI aBTOPCHKOTO TEKCTY 1 MO3HAYAETHCS TPbOMa
KpankamMu. BoHu cTaBisThCAd y OyIp-KOMY MicCll IMUTaTH (HAa IOYaTKy, BCEPEIHHI,
HaIPUKIHIII);

B) KOXHa IIUTaTa 00OB'I3KOBO CYIPOBOIKYETHCS MOCUIAHHAM Ha JKEPEo;

r) MpU HEMPSIMOMY LUTYBaHHI (IepeKasl, BUKIIAJl JyMOK IHIIMX aBTOPIB CBOIMHU
CJIOBAMH), IO JA€ 3HAYHY €KOHOMIIO TEKCTY, CJiJ OyTH rpaHUYHO TOYHUM y BUKJIAJCHHI
JYMOK aBTOpa, KOPEKTHUM IIIOJ0 OI[IHIOBAaHHA MOro pe3ysbTaTiB 1 JaBaTH BIAMOBIIHI
MOCHJIaHHSI Ha JKEPETIO;

I') SIKIIIO HEOOX1THO BUSBUTH CTABJICHHS aBTOpa pOOOTH JI0 OKPEMHUX CJI1B 200 TyMOK
3 IIMTOBAHOIO TEKCTY, TO MICJS HUX Y KPYIVIMX JY’KKaX CTaBJISATh 3HAK OKJIHMKY ab0 3HaK
MUTAHHS.

Ogopmaennsa cnucky 6UKOpUCMAHUX 0xicepe

Cnucok BUKOPUCTAHHUX JDKeped — eJeMeHT Oi0iorpadgiyHoro amapary, sSKdan
MICTUTh 010iorpadivyHi OMUCU BUKOPUCTAHUX JKEPEN 1 PO3MIIIYETHCS IMICJIsl BUCHOBKIB.
Jns HanucaHHs KkBamiikaiiitHOT poOOTH IKepelia PEeKOMEHIYEThCS PO3MIIIYBATH B



andaBiTHOMY MOPSIKY.

bibmorpadiuHuii oOmMc CHUCKY BUKOPUCTAHMX JUKEpPET MOXe OQOpMIISTUCS
3100yBaueM 3a Horo BuOOpoM 3 ypaxyBaHHsM HarrionansHoro crannapty Ykpainu ACTY
8302:2015 «ludopmarnis Ta goxkymentaumiga. bibmiorpadiune mnocunaHHs. 3araiabHi
MOJIOKEHHSI Ta TpaBWia CKJIaJaHHs» abo0 OJHUM 31 BIJIHECEHUX JI0
PEKOMEHJIOBAHOTO TEPEeIiKy CTHIIB O(OPMJIEHHS CHOUCKY HAyKOBUX ITyOJIIKaIlii,
HaBeJIEHOTO y noaaTtky 3 «Bumor no odopmiienHs aucepraiii», 3aTBepkeHnx Hakazom
MOH «Ilpo 3atBepmxenns Bumor g0 opopmienns auceprarii» Big 12.01.2017 Ne 40, a
came MLA (Modern Language Association) style., APA- (American Psychological
Association) style., Harvard style.

CTHIIIB,

Taomung 3.1
[Tpuknaau opopmiierns 6i0aiorpadiyHOTO OMKUCY CIUCKY BUKOPUCTAHUX JIKEPEII,

10 HABOJSITh y KBasi(ikaiiiHii poOOTi

XapaKTepuCTUKA JIKepera [Tpuknaa opopmiIeHHS
Kuauru | Onun aBTOp [TonomapiB O. ZI. KyneTypa ciioBa: MOBHOCTHIIICTHYHI
nopaju. 2-re Bu., crep. Kuis : JInbins, 2001. 240 c.
Onun aBTop (APA Tumommk, M. B. (2004). BugaBuuua cmnpaBa Ta
style) penaryBanns. Kuis: In FOpe.
JIBox abo Tpbox bospun M. B., Herpo6uyk [. M. OcHOBU TiIpOeKOJIOrii:
aBTOPIB Teopis i mpakTuka : HaB4. moci6. JIynek : Bexa-Jpyk, 2016.
365 c.
JIBox abo Tphox Dev, K., & Sarah, F. (2011). Illicit Financial Flows from
aBtopiB (APA style) | Developing Countries Over the Decade Ending 2009, Global
Financial Integrity, Washington DC.
Tprox abo yotupbox | CydacHa ykpaiHcbka MoBa / O. M. I'purop’eB Ta iH. 3-Te
aBTOPIB BU/I., epepo6. Kuis : JIubias, 2005. 488 c.
Tprox abo wotuprox | Hubbard, R. G., Koehn, M. F., Omstein, S. I., Audenrode, M.
aBTOPIB V., & Royer, J. (2010). The mutual fund industry:
(APA style) Competition and investor welfare. New York, NY: Columbia
University Press.
Knura 6e3 3a3nauenHs | Minepanoriyauii  cioBuuk / yknaa.: B. C. binenpkuid,
aBTopa (3 penakropom | B. . Omensuenko, I'. 1. 'opBanko. Mapiynons : Cx. Buj.
TOIIIO) nim, 2016. 488 c.
Knwura 6e3 3aznauenns | @irons, H. (Pex.). (2009). Ykpainceka moBa. Kuis: HTYY
aBTopa (3 pegakropom | «KIID».
TOIIIO)
(APA style)
ABTop Ta nepeknagau | bpirxem €. B. OcHoBuU (iHaHCOBOr0 MEHEIKMEHTY / Tep. 3
anri. B. binenskoro Ta id. Kuis : Momoas, 1997. 998 c.
ABtop Ta nepekianau | Twenty-four hours a day. (2010). Miami, FL: BN Publishing.
(APA style)
Yactuau | Cratti 3 nepioanyaux | Macnosebka JI. L., CaBuyk B. A. Oninka pe3yabTaTUBHOCTI
BHUJIaHHS | BUJAHb 1 epeKTUBHOCTI BUPOOHHUIITBA OPTraHIYHOI arpoNpoA0BOIbYOL
npoaykiii. ArpocBit. 2016. Ne 6. C. 23-28.
Crarri 3 nepioguunux | Poik, M. (2014). CyuacHuii ctaH peecTpallii NpeacTaBHUKIB
BUJaHb pony Salix. bioenepreruka, 1(5), 21-23.
(APA style)
Po3nin kauru Cabnyk II. T. HanpsiMku po3BUTKY €KOHOMIKHM B arpapHii
chepi BupoOHUITBa. OCHOBU arpapHOro MiAIPHEMHUIITBA /




3a pex. M. 1. Mauika. Kuis, 2000. C. 5-15

Pozmin kauru (APA
style)

banamosa, €. (2014). B Crpareriuni gochmipkeHHs. A.
CyxopykoB (Pen.), [Ipiopurern IHBECTUIIITHOTO
3abe3neyenHs (2-re Bua.). (c. 5- 9). Kuis: HaykoBa nymxa.

Te3u momosinen,
marepianu
KOH(pepeHIii

Opraniuae BUPOOHMIITBO 1 TPOJOBOJIbYA Oe3meka : 30.
MmatepianiB gom. ydacH. III Mixuap. HayK.-ipakT. KOH}. /
JKutomup. Har. arpoekos. yH-T. XKutomup : Ilomices, 2015.
648 c.

Te3u gomnoBize, [Momimyk, O. (Penm.). (2008). ImxeHepis MTpOrpaMHOTO
Marepianu 3a0e3nedyeHHs, Marepiam KoHpepeHIli MOJOAUX BUYCHHX.
koH(pepentiii (APA Kuis: Hayxka.
style)
Enextpon | Knuru Ismenko C. M., unynina 0. C. ToBapHa iHHOBamliliHa
Hi nomTuka : migpydyHuk. Cymu : YHIBEpCHUTETChKa KHWTA,
pecypcu 2007. 281 c. URL: ftp://lib.sumdu.edu.ua/Books/1539.pdf
(mara 3BeprenHs: 10.11.2017).
Kuurn Ingwersen, P. (1992). Information retrieval interaction.
(APA style) Retrieved from http://www.db.dk/pi/iri
3akoHOaBYI [Tpo cranmaptusanito : 3akoH Ykpainu Big 11 mrot. 2014 p.
JOKYMEHTHU Ne 1315. URL: ttp://zakon].rada.gov.ua/laws/show/1315- 18
(mata 3BepuenHs: 02.11.2017). Konmemmis Jlep>kxaBHOi
[IIOBOI MpOrpaMu PO3BUTKY Ha mepiox no 2020 poky :
npoekt / M-Bo arpap. mnomrtuku Ykpainu. URL:
http://minagro.gov.ua/apk=16822 (mara 3BEPHCHHS:
13.10.2017).
3akoHOgaBYl [Ipo Hamionaneny nomimito. Ne 580-VIII § posa. II ct. 6.
nokymentu (APA (2015).
style)
[Tepiomnuni Bumanns | Kimitaa M. P., bpuxans . A. Ctran 1 po3BUTOK OpPraHivHOTO
BUPOOHMIITBA Ta PUHKY OpraHiuHoi MpoAyKuii B YKpaiHi.
EdextuBHa  exonomika.  2013.  Ne 10.  URL:
http://www.m.nayka.com.ua/?op=1&j=efektyvna
ekonomika&s=ua&z=2525 (mara 3Bepuenns: 12.10.2017).
Neave H. Deming's 14 Points for Management: Framework
for Success. Journal of the Royal Statistical Society. Series D
(The Statistician). 2012. Vol. 36, Ne 5. P. 561-570. URL:
http://www?2.fiu.edu/~revellk/pad3003/Neave.pdf (Last
accessed: 02.11.2017).
[Mepionnuni Buganus | Telizhenko, 0., Pavlenko, O., Martynets, V. &
(APA style) Rybalchenko, S. (2019). Modeling the influence of cluster
components on the economic development of a territory.
TEM Journal, 8(3), 900. DOI: 10.18421/TEM83-30, August
2019
CropiHku 3 BeO- [Ilo Take opra”iuHi MOPOAYKTH 1 YUM BOHM Kpalli 3a
CaMTIB 3BuYaiiHi?  Exomoriss  KUTTA BeO-caiir.  URL:
http://www.eco-live.com.ua (nara 3Bepaenns: 12.10.2017)
CropiHku 3 BeO- Jluxosug, 1. (2016, Ciuens 15). Meauunuii npopus. JleHs, c.
CalTIB 2-3. BigHoBieHo 3
(APA style) http://www.day.kiev.ua/ru/article/denukrainy/medicinskiy-
proryv
[ammi 3aKkoHOIaBYI 1 Koncrutymiss Ykpainu : cranom Ha 1 Bepec. 2016 p. /
JIOKYMEH | HOPMAaTHBHI BepxoBna Pana Ykpainun. Xapkis : [IpaBo, 2016. 82 c. IIpo
TH JOKYMEHTHU BHECEHHs 3MiH 10 3akoHy Ykpainu «IIpo OyxrantepchKuit




(1HCTpYKIIii, HAKA3H) 0o0mik Ta (iHAHCOBY 3BITHICTH B YKpaiHi» 110110
YIOCKOHAJICHHS JESKUX TOJIOKEHb : 3aKOoH YKpaiHu Bim 5
)KOBT. 2017 p. Ne 2164. Ypsnosuit kyp’ep. 2017. 9 nucrom.
[HCTpYKLISET PO MOPSAAOK HApaxyBaHHS 1 CIUIATH €IHHOTO
BHECKY Ha 3araJbHOOOOB'I3KOBE Jep)KaBHE COLliaJbHE
CTpaxyBaHHS : 3aTB. HaKa3oM M-Ba 19 ¢inanciB Ykpainu Bij
20 kBit. 2015 p. Ne 449. Bce mpo OyXraiaTepchbKuid OOJIK.
2015. Ne 51. C. 21-42

3akoHO1aBYi i U.S. Department of Justice, Federal Bureau of Investigation.

HOpPMaTHUBHI (2009). The FBI story. Washington, DC: GPO.

JIOKYMEHTHU

(iHCTpYKIi1, HaKa3M)

(APA style)

Cranpaptu JACTY ISO 9001: 2001. Cucremu ympaBiiHHS SIKICTIO.
[Yuauuii Bix 2001-06-27]. Kuis, 2001. 24 c. (Indopmariis ta
JIOKYMEHTAIlis1).

JeranpHime nmpo APA cTuib 3a mocuiiaHHIMU:
> Bibnioreka yniBepcutery mrata Hero-Hopk B OnGani: http://library.albany.edu/cfox
» JlaGopatopis YHIBEPCHUTETY ITepasto:
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_overview and_works

hop.html

Odopmnenns 3eimy

3BiT 0hOpPMITIOIOTH HAa OJIHOMY Oolri apkymia Oijgoro mamepy ¢opmary A4 (210x297
MM) y MAalIMHOMUCHOMY a00 PYKOIMMCHOMY BWIJISiL, po3minrytoun Bia 28 mo 30 psaxiB Ha
CTOpIHII. 3 YCIX YOTUPHOX CTOPIH MOBUHHI OyTH 3anuIieHi mous: gise - 30 mm, mpase — 10
MM, BEPXHE 1 HUKHE — 20 MM.

[Ipy BUKOpUCTaHHI KOMIT'IOTEPIB - BUKOPUCTOBYIOTh mpupT Times New Roman
TekcToBoro penaktopa Word po3mipy 14 3 mosryTopHUM MiKPSAKOBHM iHTEPBAIOM. Y Ci
HETEKCTOBI 00'€KTU CTBOPIOIOTHCS 3a JOMOMOTOI0 BOynoBaHux QyHkiiii Word. ®opmynu
3a J0moMororo peaaktopa Equation.

[pudt apyky NoBUHEH OYTHM YITKUM, YOPHOTO KOJIBOPY, CEPENHbOI MKUPHOCTI.
[i1bHICTh TEKCTY MOBUHHA OyTH OHAKOBA MO BCiM pOOOTI.

BnucyBatu B TEKCT OKpeMi IHIIOMOBHI clioBa, (POPMyJIM, YMOBHI MO3HAYKU MOKHA
YOPHUJIOM, TYIIIIIO, MACTOIO (TIIBKA YOPHOTO KOJIBOPY), TP I[bOMY HIIIBHICTh BIIMCAHOTO
TEKCTYy MOBHHHA OyTH HAOIMKEHOIO JI0 IIJIbHOCTI OCHOBHOTO TEKCTY.

[Tomunku, onucku, rpadivyHi HETOYHOCTI, K1 BUSBUJIUCS IT1JI Yac HAMMCAHHS 3BITY,
MO>KHA BUTIPABJIATH MigUuIlieHHsaM a00 3adapOyBanHsaM 011010 (hapOoro Ta HAHECEHHSM Ha
TOMY caMOMy Miclli ab0 MK psKaMyd BUIPABICHOTO TEKCTy ((dparMeHTa pHUCYHKA).
JlomyckaeThcsi HAsIBHICTh HE O1JIbIIIE TBOX BUIIPABJICHD HA OJHIN CTOPIHIII.

3BIT MOBUHEH OyTH 30pOIIypOBaHUH Y IUIACTUKOBHUIA CKOPO3IINBaY.

3BIT NOBUHEH OyTH CKJIAQJ€HMA 1 3aKIHYEHU Ha BHUPOOHMIITBI, MepEBIpEHUN
KEpIBHUKOM TMPAKTUKU BiJ MANPHUEMCTBA 1 pa3oM 3 JOKJIQJAHUM  BIJI3UBOM-
XapaKTEPUCTUKOIO, MPEICTABIICHNI Y BCTAHOBJICHUI TEPMIH Ha Kadeapy.

[Ticns mogaHHs O3HAYEHUX MaTepiajiB KepIBHUK Bia Kadeapu BUPIIIYE MUTAHHS PO


http://library.albany.edu/cfox
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_overview_and_workshop.html
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_overview_and_workshop.html

JIOITYCK CTYJEHTA JI0 3aXUCTY 3BITY.

CTyneHT, SIKiii He BUKOHAB MPOTpamMy MPAKTUKH Ta OTPUMAaB HETAaTUBHUH BiTYK MPO
po0OOTYy 1 HE3aJOBIJILHY OIIIHKY MPHY 3aXKCTI1, BIIPAXOBYETHCS 13 YHIBEPCUTETY.

3nani Ha kadeapy MaTepiaiu 1Mo NPAKTHUIll CTYJIEHTaM He TOBEPTAIOTHCS.

9. 3axucr 3BiTy.

3BIT 3 NPAKTHKU 3aXUIIAE€THCA CTYACHTOM (3 AUGEPEHLIMOBAHOIO OILIHKOI0) B
KOMicCli, MpHu3HaveHii 3aBinyrounM Kadeaporo. Jo ckimamy komicii BXOASTh KEpPIBHUK
NpaKTUKW, BHKJIagadl kKadeapu, MpeaMeTHoi (IUKIOBOi) KOMICIi, fKi BUKJIaAaIu
MPAaKTUKAHTaM CIeliadbHl JUCIUTUIIHH.

3axwucT 3BiTy BiJOYBA€ThCS 3TiTHO PO3KIAAY B yCTAaHOBICHHH Kadeaporo TepMiH (B
OCTaHHI JHI 1 MPOXO/JKEHHS ab0 MpOTIroM MEPIIMX JECATH JIHIB CEMECTpPY, SKUU
MIOYMHAETHCS MiCTS MIPAKTHKH).

3axucT 3BiTy mepeadayae yCHE ONMUTYBAHHS CTYACHTA 3 METOI BU3HAYEHHS PiBHS
3aCBO€HHS MMUTaHb, Iepe0auYeHUX MPOrPaMOI0 PAKTHUKH.

Tabnuys 2
Kpurepii oniHIOBaHHSI BHKOHAHHS i 3aXHMCTY 3BiTY PO BUPOOHUYY NPAKTHKY
Ominka Busnauenns Orminka 3a HaIiOHAJIHHOIO Cywma 6aniB F
IIKaJIO0
ECTS

A Beigminue BUKOHAHHS 90 <RD<100
e 3 HE3HAYHOIO 5 (B1AMIHHO)
KUTBKICTIO TIOMHJIOK

B Bume cepennporo piBHS 3 82 <RD < 89
KUJIbKOMA TOMUJIKAMH

C MpaBwisHa  poGoTa 3 4(106pe) 74 <RD < 81
IIEBHOIO KUIBKICTIO
MTOMHUJIOK

D Hemnorano, ane 31 3HA4HOIO 64 <RD < 73
KUIBKICTIO HEIOJIIKIB .

E BukoHaHHS  3a10BOJIBHSC 3 (mpuiinsTHO) 60<RD< 63
MiHIMaJIbHI KpUTEpii

FX MosxnuBuit MTOBTOPHUIA 35 <RD <59
3aXUCT 3BITY 3 BHUPOOHMYOI 2 (He3aJ10BUIHHO)
MIPAKTUKH

F HeoOxinne MIOBTOpPHE RD<34
MPOXOKEHHSI BUPOOHUYOT
MPAKTHKH




JIOJIATOK A
THIWBIIYAJBHE 3ABIAHHS

JJI IIPOXOPKEHHA Hepe,[[,HI/IHJ'IOMHO'l. IIPAKTUKH

3100yBaya

(mpi3Buie, imM’s1, MO OATHKOBI)

nepion 3 p. 110 p.

cneuianbHicTh “IlyOmiuHe ynpaBiiHHA Ta agMiHICTpYBaHHS

ocBiTHs nporpama “ [1yOmiuHe ynpaBiaiHHS Ta aAMiHICTpyBaHHS ~

Mera npakTuku:

OCHOBHI 3aBIaHHA:

Kanennapuuii miad npoxoaKeHHs PaKTUKH

Ne Bz pobit TepMiH BUKOHaHHS

BusnaueHHs MeTH poOOTH, 00’ €KTY 1 IPEAMETY AOCIIIKEHHS

CxutaaHHs 1HIMBIIyaJIbHOTO IJIaHY MPOXOAKEHHS PAaKTUKU

301p, cuctemaTu3alis i y3aralbHeHHsl Marepially JUisi BAKOPUCTAHHS Yy

kBasti(pikaniiiHii poOoTi

4 | Po3pobneHHs MpakTUYHUX PEKOMEH Il

5 | OdopmiieHHST KOMIUIEKTY 3BITHUX MaTepiajiB MpPO MPOXOIKEHHS

ITPAKTUKHA

3aTBEPIKYIO [nnuBinyanbHe 3aBJaHHS OTpUMaB(Ja)

KepiBHuUK npakTuku BiJ Kadenpu
3100yBay4 BHUIIOI OCBITH

(migmuc) (imM’s1 Ta npi3BuUIIE) (mizmuc)

« » 20 p.

« » 20__p.

Y pexomenoBanuit mepestik poGir



JTIOJATOK B
MIHICTEPCTBO OCBITU I HAYKH YKPATHU
CYMCBKUIT IEPYKABHUI VHIBEPCUTET
HHI BiEM/ LI3/IBH

Kadenpa ynpasninns imeni Onera banambkoro

3BIiT NP0 NPOXOAKEHHA NMPAKTUKH

Buxonas (1a) 3m00yBad rp.

(i ymic) (iHimiamy, Ipi3BHIIE)
KepiBHuk Binx kadenpu
(mignmc) (iHiniany, npi3BUILE)
KepiBHuK Bija 6a3u npakTUKU
(i amuc) (iHiIiamy, MPi3BHUILIE)
M.IL
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